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CLUB REGISTRATION FORM 


Name of Club: __________________________________________________________________  
Please complete the following information for the advisor or adult responsible for receiving receipts, conformations, and answering 
questions concerning your registration. 


Name                                                                                     _ Position                                           
Address                                                                                               City                                     zip                         
Phone                                        ---------------------------------    Fax:                                                         
 _______________________________  
e-mail:                                                                                                                                         
Indicate on the back of this form the rooming assignments of those attending convention. 
PLEASE COMPLETE THE SECTION BELOW (after first reading the notes)  


(A) ___________ Number of registrants to be placed four (4) to a room x $145 = $                        


(B) __________ Number of registrants to be placed three (3) to a room x $160 = $   


(C) ____________ Number of registrants to be placed two (2) to a room x $175 = $   


(D) ___________ Number of registrants to be placed one (1) to a room x $225 = $   


(E) _______ Total Number of early registrations x $20 = $ _______  


Note: Early Registration is $20 off the regular registration fee, but In order to qualify, the registration materials must be received by 
February 10th. 


Total amount being sent = A + B + C +D – E = $  ______________   
PLEASE MAKE CHECKS PAYABLE TO MONTANA DISTRICT KEY CLUB (NO CASH PLEASE). 


NOTES: 
 Chaperones and advisors please be sure you have added a room for yourself in the above table. 
 If you have less than 4 Key Clubbers to a room, but wish to pay the lower rate, register those 4 to a room and we will fill the 


room for you. Please advise these Key Clubbers that they may have to be moved to another club’s room in order to 
accomplish this. If you have 3 to a room, in this circumstance, please designate the Key Clubber who would be most 
willing to move. 


 Any questions, please call Ed Leland at 652-5625. 


I am aware that there must be a chaperone with our club upon arrival AND throughout the entire convention. I have read and agree to 
comply with the refund policy and all other terms regarding registration. 


Dated this  ______ day of  ______________ , 2012 by  _________________________     
(Faculty Advisor) 
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Montana District Key Club
2012 District Convention 


Registration Rooming List 
Please type or carefully print all information to ensure accurate registration of individuals. 


Please make additional copies of this for if needed to complete your registration. 
Name, address, and phone number of person to whom Name and address of registered adult with primary 
Registration Receipt and Forms should be mailed. Responsibility for chaperoning group 


At the convention; 
Name  ______________________________________   


Address  ____________________________________   


City  ______________________  Zip  Email address _  _______________________    


Phone:  ________________________________________ City ___________________________ - Zip 


Room 
First Name 


To be printed on Badge 
Last Name 


To be printed on Badge 
Office Held* 


Indicate old, new 


Gender Room** Check One 


Type Student Adult 


1.        


       


       


       


2        


_       


       


       
3.        


       


       


       


4        


       


       


       
5.        


       


       


       
 


 *Office held: please use “old” for out going officers and “new” for incoming. 


 ** Room type: Q for quad; T for triple; D for double; S for single 


 Please place a “D” by the name of the 2 voting delegates from your club. You should use an “A” for any alternates. 
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2012 MONTANA DISTRICT CONVENTION ADULT REGISTRATION 


Last Name  __________________________  First Name  _______________________________  (for badges) 


Address    ________________________________________  ___________________  City ______________ ZIP   


Email (Please!) _           


Phone  __________________________  Key Club Name  _________________________________________   


Position : Faculty Advisor Kiwanis Advisor Chaperone Kiwanian 


Sex (Male Female) Check if you want a Meatless Meal ( ) 


Please remember to reserve a room by placing your name on the rooming list. 


The Montana District Key Club Board has been evaluating the role of the advisors at District Convention, 
and other district events. The following are guidelines that we are recommending for advisors during this 
year’s District Convention. 


Room checks should be performed at curfew (midnight). Advisors are recommended to go in pairs, with one 
male and one female. Make sure that all of the people that are assigned to that room are in that room, and 
confirm that either visually or, if in shower, verbally. It is also recommended that the advisor actually enter 
the room and do a quick, stand in place, search. 


Please do not have Key Clubbers change rooming assignments—if there is a need please let us know at the 
District—Joe Burst, Ed Leland. 


During general sessions, workshop sessions, and caucuses it is asked that the advisors check to see that all 
members from your club or division are present. 


We also encourage advisors to help chaperone events: 
We need adults to help us with our events, such as: 
Talent show, and Montana Madness 
Dance 
Caucus rooms 
Workshops (please feel free to attend, the adult presence really helps) 
As an advisor it would be very helpful if you would observe the Key Clubber attire to assure that it 


meets the dress code. Please note that the dress code applies to all convention attendees, which 


includes the adults. 


Advisors are reminded that they may not campaign for any candidate. Also they may not ask 


questions during caucuses.” The District would very much like to thank all of you for taking time out 


of your busy schedule to support our Key Clubbers. 
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Club Election Report 


Key Club of __________________________________ High School           Date: ____________________ 


School Address ________________________________________________________________________ 
  Street  city  state  zip 


Meeting time and Place _______________________________________________________________ 


President 


Name  Address 


City, State, Zip  Your Phone 


Home Phone  Email address: 


Year of Graduation  Date of Birth 


Vice President 


Name  Address 


City, State, Zip  Your Phone 


Home Phone  Email address: 


Year of Graduation  Date of Birth 


Secretary 


Name  Address 


City, State, Zip  Your Phone 


Home Phone  Email address: 


Year of Graduation  Date of Birth 


Treasurer 


Name  Address 


City, State, Zip  Your Phone 


Home Phone  Email address: 


Year of Graduation  Date of Birth 


Reporter 


Name  Address 


City, State, Zip  Your Phone 


Home Phone  Email address: 


Year of Graduation  Date of Birth 


Faculty Advisor 


Name  Address 


City, State, Zip  Your Phone 


Home Phone  Email address: 


   


Kiwanis Advisor 


Name  Address 


City, State, Zip  Your Phone 


Home Phone  Email address: 


   


Other 


Name  Address 


City, State, Zip  Your Phone 


Home Phone  Email address: 


Year of Graduation  Date of Birth 
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2012 Montana District Convention Checklist 


A step-by-step list of everything you need to do 
(so your club will be registered for convention)  


 ______ Look over everything and make sure you understand what we have sent you. 


 ______ Make copies of every page of packet A and pass them out to all members interested in attending Convention. 


 ______ Collect all the Individual Registration and Medical Release forms from all your members. 


 ______ Look over all the forms and make sure all information and signatures are present. 


 ______ Check to make sure everyone who wants to attend convention has paid their dues.. If they have not, contact Ed Leland at 
652-5625. Please note: This year the dues and club member list is kept and administrated by Key Club International, and they are slow 
and are having problems. If you are not sure contact Christian or Ed and we will check, but be sure to indicate the rooming 
assignments. 


 _______ Make your rooming assignments, with four people per room, on the rooming assignment sheet. 


 ______ Select two delegates from your club and four alternates for the House of Delegates, and indicate on the rooming list. 


 ______ Complete club registration form, election form and any award forms that apply to your club. 


 ______ Inform everyone about the contest or awards they may be interested in. 


Send Individual Registration forms, Medical Release forms, Paid-Member checklist, and Club Registration to Ed Leland by 
February 15th, so you can get the discount for convention. 


 ______ Collect ads and money for the convention booklets, and return to Ed Leland by February 10th. 


 ______ Bus Drivers may stay at a different hotel if they wish, i.e. Motel 6 (248-7551), Ramada (252-2584). 


 ______ Reports: 4 Reporter reports and 6 Secretary reports. 


***We CANNOT Guarantee ANYONE Rooms on Registrations Received AFTER March 3*** 


**Remember, rooms will be assigned on a first come, first serve basis. 


IMPORTANT DEADLINES  


FEB 15 -Early registration postmarked to Ed Leland 
FEB 8-Awards in Awards Packet (Awards Overview) to Ed Leland 
FEB 10 -Ads and money due to Ed Leland 
MAR 3- Achievement Report to Ed Leland, or bring to convention. 
MAR 3- New Officers forms postmarked or faxed to Ed Leland 
MAR 3-Due at registration: All other awards found in Awards Packet with stated deadlines (Awards Overview) 


*These deadlines are final. Applications received after the deadlines will not be considered when choosing winners. If you 
have any questions please contact one of the people listed below. 


Ed Leland 
2221 Rosewyn 
Billings, MT 59102 
Fax: 652-5625 
Voice: 652-5625 
eleland@mtkeyclub.org 








 


Quick Facts Sheet 


Candidates: 
Send all letters of inquiry to: 
Blake Ladenburg 
governor@mtkeyclub.org 
 
Please send a copy of the request to: eleland@mtkeyclub.org 


He will mail you forms to fill out which must be returned by February 15th. 


Awards: 
All awards applications and letters of recommendation must 
be sent to: Ed Leland 
2221 Rosewyn 
Billings, MT 59102 


652-5625 (voice) 
652-5625 (fax) 


and received by February 7th, unless otherwise noted. 


Registration: 
To receive the $20 discount/member the registrations will be due by February 15th. Mail them to: 


Ed Leland 
2221 Rosewyn 


Billings, MT 59102 
652-5625 (voice) 


652-5625 (fax) 





